
ATTENDANCE

Attendance at every class is mandatory and is taken at the 
beginning of each class. Classes begin at stated times and 
lateness (more than 10 minutes) is unacceptable.

Leaving early or arriving late is counted as 1/3 an absence. 
If you come to class late, it is your responsibility to notify 
me after class that you were late, not absent, and to request 
a change in the attendance record from absent to late. If 
you fail to do this, be aware that your attendance record 
remains as an absence. Your final grade will be reduced by 
one letter grade for each and every absence after the third 
absence. There are no “excused” absences. It would be wise 
to save your three allowable absences in anticipation of 
emergencies.

Inform me if you must miss a class. You are responsible for 
the material covered in class and must consult with fellow 
students to receive all instruction and information covered 
in the class.

DEADLINES

All finished work is due at the announced deadline regard-
less of whether or not the student is present or not at the 
critique. Failure to complete projects by due date will 
result significantly lower grades for the project regardless 
of how much time and effort might have been put into the 
project.

You are expected to show up and contribute to each entire 
class. Additionally, substantial time should be allocated 
for work and research outside of class. All students are 
expected to submit work by deadlines noted in the sched-
ule. Students may, with permission, submit work before a 
deadline if some conflict makes it impossible to be present 
on due dates. Late work is not acceptable without permis-
sion of instructor. Grades will be lowered for late work.

Students receive credit for participation. Mere attendance 
does not constitute participation. Participation means pay-
ing attention and contributing constructive remarks on a 
regular basis.

ACADEMIC HONESTY: 

Take your own photos, write your own copy, and illustrate 
your own imagery – or credit the source. Unacceptable ex-
amples include stock photography, images pulled from the 
internet, and found that have been vectorized or filtered. 
By taking this class you are consenting to the University’s 
Policy on Academic Honesty (Section 409) published in 
College Catalog. If you aren’t sure if something is plagia-
rism, ask your instructor.

DISRUPTIVE BEHAVIOR 

Disruptive student behavior is student behavior in a class-
room or other learning environment (to include both on 
and off-campus locations), which disrupts the educational 
process. Disruptive class* behavior for this purpose is 
defined by the instructor.

INDIVIDUALS WITH DISABILITIES 

If you have a documented disability and wish to discuss 
academic accommodations with me, you must do so as 
soon as possible. It is the policy of Georgia State Universi-
ty not to discriminate against any individual because he or 
she has a disability. Please refer to the University’s policy 
on individuals with disabilities at the website listed above.

SECURITY

Georgia State University and the Welch School of Art have 
installed punch code locks to make our buildings safer 
for students and instructors. Treat any lab or studio under 
card lock as a secure space by the following guidelines:

1. ALWAYS have your GSU ID card when on campus.

2. NEVER allow anyone to use your card. If someone is 
authorized to be in the area, their cards will give them ac-
cess. If anyone asks you for your card, report the incident 
to campus police.

3. ALWAYS report suspicious people or activity. If there 
is no faculty or graduate student supervision, report to 
campus police at 404-413-2100.

4. NEVER allow someone else to come through a secured 
door with you. It can be tempting to hold the door open 
for someone whose hands are full with equipment, etc.,but 
puts everyone at risk. If you want to help a classmate or 
friend who is carrying a lot of equipment you can, 1) gain 
entry to the lab or studio by yourself, 2) wait on the other 
side of the door for the other person to enter, and 3) help 
the person with her/his equipment.

These procedures are a course requirement and the 
consequences for violating them range from penalties to 
your course grade to expulsion from the class. Security is 
everyone’s concern. GSU and the Welch School of Art and 
Design thank you in advance for your cooperation.
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