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Project Information 
Project Title:   Video Editor and Graphics Animation Designer  
Country:   USA  City/Province:  Atlanta 
 
Please indicate who will supervise and mentor the intern 
Name & Title: Kate Crosby/Video Production Coordinator   
Email:   kcrosby@care.org 
Telephone #:  404-979-9405 Fax #:  404-589-2651 
Hours per week the supervisor will be available to mentor the intern: 20 
Please describe the nature of support the supervisor will provide: Supervisor will 
meet at least on a weekly basis, and often on a daily basis, to review project 
progress & product quality, discuss current work, mentor skills development, 
answer any questions the Intern has, and assign & prioritize new tasks.   

 
Scope of Work 
Please provide a description of the CARE project with which the intern will work: 

The Intern will provide video editing and graphics animation design support to 
the Video Production Unit of CARE’s Brand and Communication’s Department, 
in the IF&M division.  This Unit manages all of CARE’s video production needs 
for CARE USA (to both internal and external audiences) as well as providing 
guidance on a global scale to CARE’s international offices.  
The intern will work with the Video Production Coordinator on a daily basis. The 
Video Production Coordinator plays a lead role in the conceptualization and 
production of compelling video material used to explain CARE’s work to 
fundraisers, donors, for use on CARE’s website, and for a tool used in program 
work.  The intern will also have an opportunity to work with CARE’s in house 
designer and Brand Experts to insure compliance of brand resources. 
The Video Production Unit also handles all in house video shoots of President 
and CEO Helene Gayle in a monthly taping session.  The intern will assist the 
Video Production Coordinator in these tapings with camera operation, lighting 
design, audio, and teleprompter operation. 

 
Please provide a description of the study/special project that you would like the 
intern to implement: 

Specifically, the video editing intern would support the video editor with editing b-
roll from raw footage, subtitling footage, creating rough cuts of videos to be 
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handed off to Video Production Coordinator, and designing lower thirds and logo 
animations to be determined as requests and projects are initiated. The Intern 
will also be exposed to the collaborative work of a variety of creative units 
throughout CARE gaining insight into the process of storytelling and video 
production from start to finish.   

 
Please describe the deliverables that you will expect the intern to produce: 

The intern will be expected to design creative video graphics packages including 
a logo animation intro and outro, and matching lower thirds for use in CARE 
videos.  This graphics package must have a consistent, distinctive and 
compelling look while being true to the CARE brand. Having an understanding of 
After Effects and Final Cut Pro is essential as the intern will be responsible for 
creating project files that will be frequently revisited for multiple CARE videos.   
The intern will also work on subtitling footage and editing b-roll packages as 
needed depending on the project at hand.  

 
Suggested duration (weeks or months) of the internship: 10 weeks minimum  
Suggested dates for when the intern can implement the study (most students 
prefer May – August): Summer Semester, 2012 
 
Language Skills 
Required language (in addition to English): n/a 

Proficiency Low Medium High 
Verbal    

Written    

 
Computer Skills 

Proficiency Low Medium High 
Final Cut Pro    

Adobe After Effects    

Adobe Photoshop    

MS Word    

MS Power Point    
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Desired Education 
Students who have graduated less than 4 months from start date of internship 
or are a junior or above working towards a degree with an emphasis in Video 
Editing, Communications, Graphics Animations. Video editing, Videography or 
Photography. Video editing experience is desired.  

 
Desired Technical Skills 
The Intern must have experience in the Adobe Production Premium Suite with 
and emphasis on Final Cut Pro, After Effects, and Photoshop. Strong 
communication & organizational skills, ability to manage multiple tasks with 
firm deadlines, and ability to accept feedback with a good attitude is 
necessary. Foreign language skills, and/or a passion for CARE’s mission are 
a plus. 

 
Please indicate what resources the country office/unit will be able to 
provide  

 Yes No N/A 
Airfare    

Housing    

Meals    

Per diem    

In-country transportation    

Work Space    

Email Account    

Office Supplies    

Computer    

Access to a printer    

A translator if needed to subtitle 
video footage in another 
language 

   

 
List any other resources that can be provided to the intern 
Intern will work in CARE’s Atlanta office 20-30 hours per week and will be paid 
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an hourly wage.  No work-related travel is expected, but meals, lodging and 
transport costs would be paid by CARE in the event travel outside Atlanta is 
required. 

 
Please describe the security situation (if applicable) 
n/a 

 
Additional Information 
Hours of work can also be flexible within the established building hours of 
operation. However, it is necessary that a minimum 75% of the hours worked 
be during CARE’s core business hours. Pay range starts at $8 per hour 
depending on educational level. 

 
 


